COTA CC Meeting

05-08-2008
Unapproved Minutes

8:30-10am; Smith Lab 4187

Present: Palazzi, Wyzomirski, Ward, Giffin, Mockabee, Mudrak, Simcox, Hill, Breitigam, Proctor, Hallihan
Agenda:

1. Approve the minutes of 4-3-08 meeting  Unanimously Approved
2. Updates from Val 
A. COTA has identified a new grad student rep for next year and Kari Breitigam has agreed to stay on for next year
B. Music Proposal—passed CAA

C. Dance, Art, Art Ed proposals—on CCI agenda May 9th 
D. Template Syllabus committee update – going to CCI 5/9 for approval

E. Guidelines Ad-Hoc GEC committee update – make clear questions to answer and what to submit; in discussion in CCI and will hopefully be approved by year end
F. VAM is on line with new minor sheet
G. Handout for Service Learning Courses – definition, requirements, submission guidelines distributed by Val at meeting
H. SEI for GECs handout distributed by Val: Dick Gunther and Kay Meyer working on SEI report for students, have identified 100-500 level GEC courses, going to put professors for last 3 years, enrollment, SEI response description and average, will not have TAs listed or lecturers. This is a trial run, and the discussion of what information to include will continue.  This is an attempt to keep students from going to commercial sites and go to more reliable university-based information.
I. Personnel Changes: Need a new COTA rep for CCI is needed since Bob Ward will be moving up to CAA. Rep will be elected for CCI next meeting. It would be a 2 year replacement.  There will also be a new Music rep to replace Gregory next year as well.  Myroslava will also not be on COTA CC (Fulbright year – congratulations!) and will let us know her replacement. Margaret will be off WI and SP 09 and Kevin Tavin will fill in for her during those quarters.
3. HA H542 (change to 367)  Unanimously Approved
A. Would serve curriculum better as second writing course and would add variety to GEC.

B. Want to keep as an honors course, but cannot change. Suggestion to change the change request to a NCR.  Decision to keep Course Change Request as it is.
C. Needs a course assessment plan before going to Sub B next week.  Kate to send Myroslava Ling 367.02 plan

4. ARTS COLL 759 Unanimously Approved with contingencies in bold (Maria to follow-up)
A. Taught 2 years in a row under x94 number designed to give students experience to think through helpful tools and procedures for the use of Maya- deepens students’ experience with topic

B. All course info is on line

C. Add experience with MAYA as a pre-req in syllabus at top
D. Is the “assignment description” the same thing as the “presentation”? Assignment descriptions are 5 small presentations throughout quarter and then final project is the culmination of these in a presentation.  Please elaborate on final project/presentation requirements (visual proposal, etc.)
E. How is the presentation graded? Please elaborate
5. Art Ed 467 Cross-listing with ASC 467  Unanimously Approved 
6. Theater 621.01, 621.02, 628, 680  (send draft notes to Anthony Hill to pass onto instructor)
A. 621.01 & .02
1. High demand and long wait list for production courses and one of very few cinema video production courses offered at university; these are intended to better prepare students for this field
2. 621 will become shell course and 621.01 will replace this
3. Add more up-to-date Academic Misconduct statement

4. Please add grading scales to both (what is an A, A-…)
5. Attendance policy: please change ½ letter grade change to 1/3 letter grade change for both sections (cannot reduce by half a grade)

6. Please change “Special Needs” language to “Disability Services” on syllabus

7. 621.02 – Please clarify project/portfolio grading: make consistent what are projects and what are portfolios.  (i.e. are tutorials graded, there seems to only be grading for projects 2-7.  Do tutorials count as part of portfolio? ) (suggestion to model after Theatre 628 proposal for portfolio assignment description)
8. On p.3 cover sheet delete “(as with most others)” 

9. Please explain how project 6, web-based portfolio, is graded.

10. Add 16 to section size to .01

11. Kate has John’s permission to make changes in system to point 10 and 8 and to approve electronically.
12. Recommendation to CCI chair to notify proposer of concurrences sent out.

621.01 & 02 Unanimously Approved with Contingencies in bold.

B. Theatre 628

1. Please add grading scales to both (what % is an A, A-…)

2. Attendance policy: please change ½ letter grade change to 1/3 letter grade change for both sections (cannot reduce by half a grade)

3. Please list credit hours (3) on syllabus

4. Please change “Special Needs” language to “Disability Services” on syllabus

5. Committee was impressed with portfolio description.

6. Kate has John’s permission to approve electronically.

628 Unanimously Approved with Contingencies in bold.
C. Theatre 680 (needs revision)
1. Please add number of credits on syllabus

2. Please further clarify final exam/project description – make consistent nomenclature and/or elaborate on final project 

3. Please add explanation and due dates for assignments, expand weekly outline, specify reading assignments, when they are due, and what they are
4. Please add statement describing and clarifying what constitutes “participation” as it is 35% of grade – is it under “classroom decorum” is that part of it?  Please delete the “etc.” as it could be unclear to students.  Suggestion to use Kevin Tavin’s participation statement, Val to send to Anthony if need be.

5. What is expected section size?  (get info from instructor and Kate add to electronic form)

6. Committee suggests a brief cover paragraph summarizing the specific changes

7. Music 664  Unanimously Approved with Contingency in Bold
A. Committee was favorably impressed with syllabus.

B. How will article summaries/presentations be graded? (p.3 of syllabus) Does this need to be specified?  Committee was fine with it as it is.

C. Graduate grading breakdown only adds up to 95% .Please adjust.
8. Music 771 Unanimously Approved with Contingency in Bold
A. Please add credit hours (G 3) to syllabus (if this is a word doc, ask instructor if we can add this in Curriculum Office)
B. This course is part of new “Summers Only” Master’s Program
9. Mus/SPH 815 (revision) Unanimously Approved
A. Discussion of revisions requested in 4/3 meeting.  Committee satisfied with revisions.
10. Mus/Russian 674 (revision) Unanimously Approved
11. Art Ed 631 (withdrawal) part of Art Ed (BAE) done 
12. New Program Proposal-- Minor in Arts Enterprise (Entrepreneurship) will be coming to next meeting
